A.R.T.S. HANDBOOK
(ARTS REVEALING THE SON)

Revised 9/5/2011
STUDENT INFORMATION
A.R.T.S. carries the required quality dancewear, wraps, skirts, ballet and jazz shoes for A.R.T.S. Step Level Classes. 

For other items (pointe shoes) there is - Show Biz - Sante Fe and 2nd St. and Creative Dancewear Britton & Penn in Casady Square. 

Class Attire, Appearance and Atmosphere
The student’s appearance helps create a good learning environment. Students look in the mirror throughout their class. They are striving for excellence and appearance is the first step in that direction. Please follow the guidelines below and prepare for each class. 

Step Level Required Ballet Class Attire
Ballet, Pointe, Repertoire, Pas de Deux Class Leotards: 

(Tights, leotards, wraps & skirts – available to purchase at A.R.T.S.) 

Leotards 

Tiny Tots - WHITE tank 

Step 1 - PINK tank 

Step 2 - RED cami 

Step 3 – PISTACHIO GREEN cami 

Step 4 – COPEN BLUE cami 

Step 5 – ORCHID cami 

Step 6, 7 & Pre-Professional - BLACK cami 

Adults - ANY SOLID COLOR 

Tights: 

Tiny Tot - Step 5 - ballet pink tights 

Step 6-Adults - pink or black 

Cover-ups 
Should be worn to and from classes for the purpose of modesty and in classes with boys and girls (Swing, Pas de deux, rehearsals) 

Skirts: *Only matching class color skirts for Tiny Tots, Step 1 and Step 2 

Step 3 & up may wear class color skirts as cover ups and in the class if teacher allows. 

No tutus or shorts in ballet classes! 

Wrap Sweaters: Tiny Tot & Step 1 – White/Pink 

Step 2 & Up – Black  
Ballet Shoes: pink leather ballet shoes (not from Payless or Walmart), should fit like a glove, not oversized. The elastic sewn on correctly (ask staff or teacher). Fit drawstrings to the foot, tie in a knot and cut off. 
Pointe Shoes: Beginner Pointe Students (teacher will tell students when they are ready based on age, dedication & ability) Ask sales person for a light weight flexible beginner shoe. Intermediate & Advanced - style best suited for your foot. Insert lamb’s wool or gel pads for inside toe covering. Elastic and ribbons should be sewn on properly (ask teacher). 

Allow time to put shoes on, before class. 

Hair: Long - secured neatly from face, in a bun, braided or a twist. 

Short - away from face with combs, headband or scarf. 
ALA CARTE CLASS DANCE ATTIRE
If taking a Ballet with required clothing, it is not necessary and there is usually not time to make a clothing change for a back to back Ala Carte class. Shoes if necessary should be changed and student may wear other appropriate add ons. 
Jazz, Tap, Lyrical, Modern Leotards: Any suitable style or color leotard. 

Jazz, Tap, Lyrical Leg Covering: any tights, jazz pants, dance shorts or 

dance skirts may be worn. 

Tap Shoes: black (jazz shoe style tap shoes are the most comfortable). 

Tumbling & Acro: leotard -- no tights -- shorts optional, bare feet. 

Modern: footless tights, biker shorts, dance shorts, bare feet or small foot covering. 

Hip Hop, Musical Theater: Students should wear appropriate clothing to be able to move and dance (non-baggy clothes). The clothing should not hinder or distract them in class. 

HAIR: pulled securely away from face (e.g. ponytail) and jewelry kept to a minimum. 

Drama - ask teacher for preference 

Hip Hop Shoes: jazz or sneakers. 

Boys Dance Class Attire: loose fitting dance pants, gym shorts or sweats, white or black T-shirts 

Shoes: white or black ballet, black jazz shoes. 

Hair: Neat, secured and out of the face. 

ABSOLUTES:

NO GUM in classes, rehearsals and performances · 

NO JEWELRY (small ear rings and dainty necklace ok in class) 

NO FINGERNAIL POLISH in performances 

NO CELL PHONES on in classes 

NO FOOD OR DRINKS IN CLASSROOMS (water bottles allowed)                                              

A.R.T.S. MINISTRY AND STUDIO PERFORMANCES
Students are encouraged to be as active as possible. There are times when all are invited to be in A.R.T.S. Productions. But for some events that arise throughout the year students may be asked to be involved based on age, ability, numbers, etc., 

There are Three Annual productions 

1. Christmas December: The Prince Christmas Production (Students in Step Lv 2 1/2 & Up enrolled in a Dance Repertoire or the Oct. Drama Repertoire and or the Christmas Class Shows (each class group will learn a number), 

2. Spring Finale - May: (each class group will learn a number) 

3. Three-week Summer Dance Camp Student Showcase. (each class group will learn a number)
Classroom
When students enter class they should be fully prepared for class: shoes on, hair fixed and ready to begin on time! Dancer’s belongings should be gathered into dance bags and taken into class and placed against a wall. DO NOT leave belongings in waiting rooms. They should, begin stretching and warming up without talking. Keep cell phones off during classes. 

All of the above applies to anyone waiting or watching. There should be no noise or distractions.  Open classroom areas like Tumbling and Stage cannot have any distractions or interruptions which happens when view is allowed.  

Viewing for Stage classes is inside of lobby through the glass doors, Viewing for Acro and Tumbling area is the waiting area in-between Studio A & B. Make sure younger children watching are quiet so the classes in these areas are not disturbed.

Parent/Teacher Communication

If it is necessary for a student or parent to talk to the teacher please write a note, E-mail artsinok@yahoo.com or call 313-7060, rather than take up class time. 
Waiting Room You may wait in provided areas. Or you may prefer to stay in your car or run errands.  Parents and guests may observe class from the viewing windows. It is very important to maintain a quiet atmosphere and not distract a student or teacher’s attention from class! 

Care of our Facilities: Food and drinks are limited to the student lounge areas and anything brought in should be cleaned up by students and parents so our building stays clean. If we find students abusing this they will have this privilege taken away.

Exceptions - water bottles may be brought into the studios. With students coming and going throughout the day we ask all to help keep the buildings neat & tidy: studios, bathrooms, waiting areas, etc. 

We have water bottles, fresh fruits and snacks that are not too messy for sale in the office area. These may be purchased for $1 each. Many children write IOUs which is fine but we ask you to set that up with the desk attendant. And their charges will be added to your account and you will be billed by the end of the month or you may pay an amount for your child to use. 

PARENT HELP 

Safety for our Children - outside of class younger students should be with an adult. We ask students to stay in designated waiting areas, not roam the buildings or go outside unsupervised. (older and younger) Students should arrive and be picked up  from class and rehearsals on time and remain in the studio or waiting area until a parent comes to get them. If there’s a delay, please notify the studio administrator West  313-7060. 

Our buildings should not be considered playgrounds. Students can do homework, watch other classes, watch TV dance dvds, play games and visit with each other. We do not want children left unattended for long periods of time. We are not staffed to monitor students and siblings outside of the classroom. We do have assistants in our younger student classes that make sure students who switch classes get to their next room. 

Use caution as you enter, exit and park around our buildings. There are little people and big people that are difficult to see as you pull in, back up and circle our parking lots. We ask that you do not parallel park at the front of the building by the grassy area by the street. This makes that drive too narrow. 

There are four handicap parking spots in front of the building and only two are necessary, so you may use the two at the North end of parking but please leave the other two open by our main entrance for those who need them - thanks.
Studio Communication
Parents and students should check the callboards for current notes and messages. A monthly newsletter and most updates are E-mailed to you. It is your responsibility to read and stay informed. Make sure you have the A.R.T.S. E-mail address, artsinok@yahoo.com programmed into your Internet address listings so that our mail does not go into your Spam. 

We also try to keep our latest information posted on our Web site www.artsinok.com under Student News. 

Absences
Please call 313-7060 or E-mail artsinok@yahoo.com if a student is unable to be in their scheduled class or rehearsal. Every effort should be made to attend. If they are unable to take their class or be at a rehearsal because of a minor ailment or injury, they benefit by coming and observing. When they miss they quickly fall behind and become discouraged. Privates may be necessary to catch up with their class. 

Weather related Closings:

Check our calendar site for Holiday closings.  We observe Fall Break, Thanksgiving week, Christmas/New Year and Spring Break. 

Classes will be canceled for severe weather according to Edmond Public School closings. There may be times that A.R.T.S. will opt. to do their own thing if the weather changes for the better or the worse. Either way, you will receive an E-mail notification if there is time. 

Classes cancelled due to weather may be made up within two weeks in other similar classes & levels unless there are numerous days cancelled and then we will offer big group Sat. class makeups. 

2011-12 Holiday Calendar

Labor Day - Monday September 5th 

Fall Break - Thursday and Friday October 20th & 21st 

Thanksgiving - Monday November 21st - Saturday November 26th 

Christmas/New Years - Wednesday 21st - Tuesday January 3rd  

Spring Break - Monday March 19th - Sunday March 25th

Important Policies Please Read Thoroughly! 

Registration

When you turn in your registration by phone, by mail, in person or online, your account is set up and you are placed in your selected classes. We plan our classes, notify our teachers and put classes on our schedules to begin, based on these registrations. If you fail to notify us of a change or cancellation before the first of the month, your account is charged according to your enrollment (monthly or the semi-annual plan). Proper notice before the first of the month is required to drop or change classes and payment is expected if this doesn't happen.

Tuition Payments 
There are two payment plans. Both include a commitment to the full school year – 9 ½ months Aug. 22nd  2011– May 19th 2012. We start our classes based on enough enrollment and when students change or drop classes during the year it is hard on everyone if classes have to be cancelled. Exceptions may be made for illness, injury, a move or cancelled classes.

Two-Payment Plan – First payment first class in August and second payment first class in January. 

(10% discount is given to Step Level student’s Step Level classes only). Any Ala Carte classes step level students are taking are already at our lowest rate & must be paid in the two-payment time table as well. 

Nine 1/2 Month Payment Plan - school year tuition starts off with a half month tuition for August. The remaining months – Sept. – May are divided into 9 equal payments which are due the first class of the month. May tuition and all account charges must be made before the Spring Finale for students to perform! 
Payments can be paid by credit card at our Web site, given to a secretary at the A.R.T.S. office desk or mailed to 2008 Mistletoe Court, Edmond 73034. If billing is necessary after the 10th, a $10 late fee will be added. 

You also now have the option of setting up a monthly automatic pay. 
Lost and Found – please mark all shoes and clothing!
Used Dancewear and many articles are left and go unclaimed. There will be announcements made for last chance claim. If you have used shoes, costumes or dancewear that you would like to donate. 
Promotion
If a student progresses at approximately the same rate as their classmates they will be promoted at the same time. However, there are factors that may keep a student in a level longer or move another to the next level sooner: age, aptitude, years of quality training and natural abilities. If you’d like to discuss your child’s progress, you may E-mail or call your teacher. 

Volunteers and Funding
Donations are welcome & needed to help with scholarships, equipment, costumes & production ministry. 
We also rely on our wonderful volunteers. Everyone has a gift. Please pray about what you can do to help support this ministry’s outreach. 
You’re investing in your kids as A.R.T.S. encourages them at a young age to use their talents to minister to others and be all God wants them to be!   

Thank you for your support, cooperation and prayers!
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